PECIIYBJIUKA TbhIBA
AJIMUHUCTPALIMSL [TUIA-XEMCKOI'O KOXKYYHA

668510, PecuyGanwa Tuisa, . Typan, ya. Kowetonn, 11, re/gaxc: (39435) 21-0-68

PACHOPSIKEHMHUE

AAMHHHCTPALMK
1 Ini-XeMCKoro KoxyyHa

21 cenrsibpst 2020 rosa Ne 208
r. Typau

O0 yrBep/IeHHN HHCTPYKUHH
JIMLA, OTBETCTBEHIION0 34 OPranu3auuio oOpaboTKH H 32U ThI
nepeoNaILHBIX IAHHBIX, 00padaTbiBaeMbIX B HHGOPMANHOHHBIX CHCTEMAX
ajmuuucrpaunn [lui-Xemcekoro KoxyyHa

B coorsercTBum ¢ MesepansHbiM 3akoHoM oT 27.07.2006 Ne 152-3 «O
HepcoHANbIBIX  AanHbix», llocranoBnennem  [lpaBurensctBa  Poccuiickoi
®epepar o1 21.03.2012 Ne 211 «OO  yrsBepxueHvH IIEpeyYHs  Mep,
HATIPABJICHHBIX Ha olecneyctine BbIIOJIHECHUs 00M3alHOCTEeH, NPelyCMOTPEHHBIX
DeepadbibiM - 3akoHOM  «(O) lIEpCONAIBHBIX  HalHLIX» W TPUHATBIMH B
COOTBCTCTBMH €  HMM NOPMATHBIBLIMH [IPABOBBIMM ~ AKTaMH, OIlepaTopamMH,
ABJISIOIMMUCS [OCY/LapCTBCHILIMA MM MYHHIIMLIAJIbHBIMY OPraHaMHU» U JAPYIUMH
HOPMATHBHBIMH [1PABOBLIMH aAKTaMU:

1. YTBepauTh npuiaraeMyrd HHCTPYKIIMIO JIMIla, OTBETCTBEHHOIO 3a
OpraHm3aiMio 06paboTKN ¥ 3alUTLI MEPCOHAIbHBIX JTaHHbIX, 00pabaTbiBaeMbIX B
uH(GOpMaLMOIIILIX CHUCTeMaX aiMulteTpanny | [uit-XeMekoro KoxyyHa.

2. Konrpoib 3a HMCHOJIICHUCM HACTOALICTO PACMOPSIKEHUA OCTaB/ISO 34
co00H.

Ilpeacenareins aMBHUCTPalMK {
1 [ni-XeMCKoro Koxyyna “‘Pk K.K. Mouryw

—




VYTBEPXJ/IEHA
PacropsikeHHeM aaMUHHCTPALHH
[Muit-XeMcKoro KoxyyHa

ot 21.09.2020 r. Ne 208

Hucrpykuns
JIMIA, 0TBETCTBEHHOI'O 34 OPraiu3aniio 00patoTKH U 32U ThI IEPCOHANbHbIX TaHHBIX,
oOpadarbiBaeMbIx B HH(QOPMAUHOHHBIX CHCTEMAX AAMHHHCTPAUNH
[nit-Xemexkoro KoxkyyHa

1. OBIUE [HOJIOKEHUSA

1.1, Jlo/OKHOCTHAS MHCTPYKLMS OTBETCTBEHHOTO 3a OpraHu3aluio o0paboTku u
3al0UTHl EPCOHATTPHBIX JIAHHBLIX (Aatee - Muicrpykuus) paspaboTaHa B COOTBEICTBHH C
Genepaibibiv - 3akonom  or  27.07.2006  Ne  152-®3  «O  nepcOHanbHBIX  AAHHBIXY,
[ocrtanosiennem Ilpasutenscrsa Poccuiickoit Menepaunm ot 21.03.2012 Ne 211 «OO
YTBEPXN/IEHHH Tiepeuns Mep, IaipasicHHblX Ha oOecnedeHHe BbINOTHEHHA OOA3aHHOCTEH,
NpEAYCMOTPEHHDBIX (De;xepaububm 3aKOHOM  «O NCPCOHATbHBIX AAHHBIX» W [PHHATbIMH B
COOTBETCTBHM C HHUM HOPMATHBHBIMH [PABOBBIMU aKTaMH, ONEpPATOpaMH, ABJISICLIHMHCS
rOCYAPCTBEHHLIMM MJIH MYHHUIIMIIAIbHLIMIM OpraHaMKy H JIPYTHMHA HOPMATHBHBIMH NPABOBEIMHA
dKTamMu,

1.2, MWHerpykuust  onpefenseT OTBETCTBEHHOCTh, O0f3aHHOCTH M IIpaBd  JMIA,
HA3HAYCHHOT'O OTBETCTBEHHBIM 32 OpraHu3auuio oO0paboTKH M 3allUTh] NIEPCOHATLHBIX AAHHBIX,
obpabaTbiBaeMbIX B FOCYA@PCTBCHHOI HH(OPMALIHOHHOMA CHCTEME.

1.3.  OteeTcTBeHHbIH 30 opranu3anyio o6paboTkH nepcolalbHLIX JAHHbIX OTBEYACT 3d
OCYLUCCTBIICHHE BHYTPEHHEID KOHIPOJIA 3a co0JIISHUEM 3aKOHOOATENbCTBA Poccuiickol
degepauun 0 NEPCOHANLHBLIX AAHHBIX, B TOM 4MC/e 1pCOOBaHMH K 3alLUIE LEPCOHATBHBIX
JAHHBIX, JOBEACHUC 10 CBEACHUH pabOTHUKOB COOTBCTCTRYIOUIMX CTPYKTYPHBIX MOAPA3ieIeHUH
NOJTOKEHHH 3aKoHomateabeTBa Poccuiickoii Penepaunn 0 NEPCOHANBHBIX AAHHLIX, NPABOBBIX

AKTOB 1O BONPOCaM 06pa60’r1<n NCPCOHAIbHBIX JaHHbBIX, Tpe601aaﬂuﬁ K 3alMTe NEPCOHATIBHBIX
JaHHBIX.

2. 3AJIAUYU U @YHKIUY OTBETCTBEHHOI'O 3A OPTAHU3AIIATO
OBPABOTKH U 3AHIUTBI HEPCOHAJIbHbIX JAHHBIX

2.1. OcHoBHbIMY 33ga4aMi OTBETCTBEHHOTO SIBIIAKTCS:

-~ pa3paboTka HOPMATMBHOK NpaBOBOM JIOKYMEHTAUMM, PperJaMeHTUpYIOLUEH
nopsjiox 00padorku v awmTnl [T

- OpraHu3auis JI0BEJCHMS 10 CBEICHHS COTpyAHUKOB, jgonymeHrelx Kk [1[H,
HONOKEHHH 3akoHoaatTe TberBa PM o [1/[H, JoKaibHBIX akTOB N0 Bonpocam odpadorku [1)1H,
TpeboBanuii K 3aumTe [1)1H;

- OCYIUECTBICHHE BHYTPEHHETO KOHTPONs coboicHUA rpeboBaHui
3aKoHOaTeAbCTBA PP 1 uHeTpykuuit npu obpadorke [1/H, B Tom uuciIe TpeGoBanHH K 3aluTe
IMs;

- oprasu3aLust KOHTpoOJst 3P exTuaocty sawmntst [1/1H.

2.2, Jlas BbINOJHCHMS MOCTABACHHBIX 3aday Ha OTBETCTBEHHOrO BO3JNAraloTCA
CIeAYIOLINE () YHKLMHU!

OpraHusauus J0nycka mnoap3oBarefell (paspaloT4yMKOB, OSKCIULyaTalHOHHOIO
[IEPCOHAIIA) K TEXHUYECKHM, [POIPAMMHbBIM cpeicTBaM H HHpopmauuonnsiM pecypeam I'MC B
COOTBETCTBHHM ¢ MaTpHuell JocTyna nop3osarelell K sauwmimaembim [[JIH, obpabaTbiBaeMbiM B
['MC na Bcex cTaamsax xu3HeHHoro uukia I UC;

- ydactHe Ha cTaann npoektupoBauus (Bueapenus) [MC, B paspabotke
TexHonornn obpadorku [1/1H no Bonpocam:




OpraHu3aliiK  [Ops/KA ydeTa, XpaHeHus M oOpalleHus ¢ JOKYMEHTaMH H
HOCHTEIIMU MH(POPMALUH;

- MOArOTOBKA MOBLIX MHCIPYKUMHA W BHECEHME M3MEHEHHH H JONONHEHWH B
HacTOSIYI0 MUCTpYyKUMIO, OnNpelIefiomwuX 3aka4ul, (QyHKIKH, OTBETCTBCHHOCTh, NpaBa H
0053aHHOCTH AAMUHHCTPATOPOB 1 noasosaresnedi ['MC no sonpocam sawntst T4,

et Oprasu3anms KOHTPOJISL BLUIONHCHAS TpC6OB€lHHl‘7I JeﬁCTBy}()lIIHX HOPMATHUBHBIX
JOKYMEHTOB [10 BOTIpOCcam 3auiuThl HHpopmalny npyu odpaborke [14n B TUC;

- ONepaTUBHBIA KOHTPOIb X012 TeXHOIOrHYeCKoro npouecca o6padotin I1/1k;

- METOJMYECKOE pPYKOBOACTBO pafoTtoit noubpsosarenedi I'MC B Bompocax
obecneuerns HHOOPMAIMOHHON Oe30NacnoCcTy.

3. OBSI3AHHOCTHU OTBETCTBEHHOI'O 3A OPI'AHM3ALIMIO
ObLPABOTKH U 3AHLIITHI HEPCOHAJILHBIX JIAHHBIX

3.1. OTBeTCTBEHHBIR 34 Opralin3aunio 06padboTkn repcoHaNbHbIX JAHHBIX 0053aH:

- ONpEeACIUTL MOPSAAOK W YCIOBHS [IPUMEHCHUS OPraHN3aLlHONHLIX H TEXHUYECKHX
Mep 1o ofecrieyeH IO Ge30NaCHOCTH EPCORANBHBIX TaHHBIX NPH UX 00paboTke, HEOOX0MMBIX
U1 BBUTONMHEHWS TpeOOBaHUI K 3allUTe ICPCOHANBHBIX MAHULIX, HCIOIHEHHE KOTOPbIX
obecrieyrBaeT yCTaHORIEHHBIE YPORIY 3AIMIIEIHOCTH NEPCOHANBHBIX JaHHBIX,

- OMPEACISATE MOPSLAOK H YC/IOBUS IPUMECHCHHS CPEACTB 3alUMThI HHPOPMAIHH;

AQHANM3KMPOBATL  PPEKTHBHOCTL  [IPAMEHEHUsT MEp 00  0DecHneycHUIo

0G€30MaCHOCTH NEPCOHAIbHBIX AAHHbBIX;

. KOHTPOJIHPOBATE COCTOSTHHE YYeTa MaliMHHBIX HOCHTENEH I11€PCOHAIBHBIX
JaHHBIX;

- [POBEPATH COONIOIENNE MPABUI JOCTYNA K NEPCOHANBLHBIM JaHHBIM;

~ KOHTPOJIMPOBATh [POBSICHHE MEPONPMATHI MO0 BOCCTAHOBIECHHIO MEPCOHAIBHBIX
JAHHbLIX, MOJM(PUIMPOBAHHLIX MM YHHUTOMEHHbBIX BCAEICTBIHE HECAHKIHOHUPOBAHHOIO
JOCTYNa K HUM,

- NOJACPIKUBATL 8 AKTYAILHOM COCTOSHHH OPraHH3alHMOHHO-PACIIOPAAHTE/IbHBIE
JIOKYMEHTBI B 00J1acTH 00ecneUeHHs 3alHThl IEPCOHATBHBIX JaHHbIX;

- OCYWIECTBIATh YUET M [EPUO/IMYECKHI KOHTPO:Nb C€OCTaBa U IOJHOMOYHH
nonb3oBareneii APM, Ha koTopeIx Begetes obpadorka IT/[H:

= obecrieunBars  KOH(pMACHINAIBHOCTD  [I€PCOHAIBHBIX  IAHHBIX,  CTABLUMX
M3BECTHBIMH B XOA€ MPOBEACHMs MCPONPUSTHI BHYTPCHHETO KOHTPOJISL.

4, 1IPABA OTBETCTBEHNHNOI'O 3A OPI'AHM3ALHNIO OBPABOTKH U
SALUTDI HHEPCOHAJIbHBIX JAHHbIX

4.1. OrsercrBennbli 32 Oprauu3anio 00paboTKU NEPCOHANLHLIX AAHHbIX HMEET 1PABO:

~ OCYILECTBIATh MPOBEPKU MO KOHTPOIIO COOTBETCTBUA 0OpabOTKH NepCOHATbHBIX
AaHHBIX TPEDOBAHUAM K 3aLIUTE [IPCOHAbHBIX JaHHBIX;

3anpaluBats Yy  COTPYAHMKOB @ IMHHHCTpANUU [uii-Xemckoro KOXYYHa
nHopMaLMIO. HEOOXOANMYIO /1ilsl PedIH3aLMH NOIHOMOYHKI:

TpeGoBaTh OT OTBETCTBEHHbLIX AO/KHOCTHBIX NHI 32 00paboTKy NMEPCOHAbHBIX
JIAHHBIX YTOUHEHMS, OJIOKMPOBAHUS MJIHM YHWYTOKCHMS HEAOCTOBEPHBIX HIM NOIYyYEHHBIX
HE3aKOHHBIM [1YTEM NEPCOHAILHBIX AHHBLIX:

- NPUMEHATE MEpbl 110 [PHOCTAHOBICHMIO MM NPEKPAILCHUIO 00paboTKH
NEepPCOHATbHLIX [AHHBIX. OCYLIECTB/ASEMOH ¢ HapylleHHeM TpeOOBaHUH 3aKOHOJATeIbCTBA
Poccuiickoit ®eaepannu:

= BHOCHTB PYKOBOAMTE/MIO aamMuuueTpduni [lni-XeMecKkoro KoxyyHa npeanokeHus
O COBEPIUCHCTBOBAHMHM [PABOBOIO, TEXHUYECKOIO M  OPraHW3ALMOHHOIO PEryJIMpOBAHMS
obecneyenns 6e30NaCHOCTH MEPCOHANBHbIX JAHHBIX NP HX 00paboTKe;

oo




BHOCUTL PYKOBOAMTECNO a/MuHicTpausy [ni-XeMeKoro Koxyyia npeaioxenus
0 OpUBIEYEHHM K AMCLHUILIMHAPHON OTBETCTBEHHOCTH PAabOTHUKOB aAMMHMCTpaunu {luid-
XeMCKOro KOXKyyHa, BMHOBHLIX B HapylueHMM 3axononarensctsa Poccuiickoli ®enepauun B
OTHOUIEHUH 00PabOTKH NEPCOHATbHBIX JIAHHDBIX]

- yuacTBOBaTh B caymeOuplX — paccieioBaHusx 0o (akraM  HapylEHHA
YCTAHOBJIEHHBIX TpeOoBaHuii obecnevenus uHpopManuonnoin GesonacHoct, HCII, yTpatsi,
Hopuy 3amuiaeMon uHbOpMainK 1 rexinudeckux kommonenTos 'UC.

S HPOBE/IEHUE BHY TPEHHHX PACCIEAOBAHKHHI 110 ®AKTAM
PA3TJIALUELIUS LHEPCOHAJABHBLIX JAHHBIX

5.1 OCHOBHBIMHU LIENSIMH ITPOBEACHUS BHYTPEHIIETO PACC/IeAOBAHKS ABIISIOTCA:

~ BLIsiBJIEHHE Opeanocuiok yrparel [1JIH B pe3ynbrarte HapyLIEHHs MOpAiKa HX
06paboTKH;

- BhIABICHHE JIMIL W3 4icia  COTpyAHUKOB aamuuucTpauuu [luii-Xemckoro
KOXYYHA BUHOBHbBIX B yTpate I1)1i:

- onpeaeieHue yuepda B pesyistate yrpatbi [I1H;

- NpoBepka [OJHOTbI M KAYeCTBA HCIOJHEHHMS HOPMATHUBHLIX JOKYMEHTOB IO
padoTe co CpPeaCTBAMH 3allHThI MH(OPMALIHH;

- JOKYMCHTAIbHOC TMOLTBEPIKACHHE COOTBETCTBMsA OOpaboTKM, XpaHeHHs H
nepenayn [1/ln mHopMam M [paBHilaM, YCTAHOBJIECHHbLIM (eAepaibHBIMM  [PABOBBIMH M
HOPMATHBHbLIMM AKTaMQ;

- onpeneneHne GaKTHUSCKOro COCTOAHMS CHCTEMbI 3aLnThl T1/1H.

5.2. PaboTHMK, [0 BHHE KOTOPOIO NPOM30LLI0 Hapywenue, obsf3an 1o TpebosaHuio
OTBETCTBEHHOTO MPEACTABHTE O0DBACHEHHSA B MUCHMEHHON GopMe He nosiaHee onHOro paGoyero
JUHS C MOMEHTA [10JIyYeHHsI COOTBETCTRYOLEI0 TpedoBanusa. OTBETCTBEHHBIN BIIPABE YBEIUYUTD
YKa3aHHBIH CPOK, @ TaKOKe [OCTABMTL [Epel PaOOTHUKOM NepeyeHb BOMPOCOB, HA KOTOpPLIE
paboTHUK 00s3aH OTBETHTD.

5.3. B uensix BHYTPEHHEro paccienoBaHus sce pabOTHUKY aaMUHHCTpauuu [Tuif-
XeMCKOIro KOXKyyHa. 1o mnepsomy TpedoBanuio OTBETCTREHHOrO, HOMKHLI MPENAbSBUTL A1
NPOBEPKH BCE UMCIASALLHECS 3a HUMH AATepHaibl. conepxaiuune 11, npeacTaButh yCTHbIe MM
TMTHCBEMEHHbLIE 06'hSICHEHHSI, B TOM 4Hciie 00 M3BECTHbLIX MM (])aKTaX pasriiaucHus HHH, Y1paThbl
JOKYMEHTOB U u3aenuit. cogepaanmx [ n.

5.4. Jing npoBeacHUS BHYTPCHHETO PACCIICIOBAHHs PYKOBOAUTE b aqMUHHCTpauuH [Tui-
Xemcxoro xoxyyHa GOpMHPYET KOMHCCHKO M3 ONBITHBIX M KBANH(QHUUMPOBAHHBIX COTPYIHHKOB
agmuuucTpauny [uit-Xemckoro xoxyyHa B cocrase He MeHee Tpex 4enosek. [Ipeiacenarenem
KOMHUCCHHU ABjsgeTcest OTBETCTBEHHbBIN 30 opranu3alinio odpaboTku u 3atuutsl [1/1H.

55. I[O BbIHECEHUA pPCLUCHHA ‘UIeHAM KOMHCCHH 3anpellaercs pasriailath CBEACHUSA
OCTaJIbHBbIM COTPYAHHKaM anMuHucTpauuy llui-Xemckoro KoxyyHa o Xo0le MNPOBEECHHS
BHYTPCHHETO PACCICAOBAHUS U CTABLIMX H3BSCTHBIMU UM B CBS3H C DTUM OOCTOSITEABCTBAX.

5.6. B mpouecce npoBcASHHS BHYTPCHHETO PAcCIeA0BAHHS BBIACHAIOTCS:

= nepeveHs pasraalleHHbIX CBeAeHuH, cocTaBnaomux [1/11;

= npyuuKHbl pasriawenns [1){n:

= Kpyr M1, BUHOBHBIX B pasiinawenun [11H;

o= pasMep NPHUUHEHHOr O yLepoa:

- HEJOCTATKH M HapyLieliks, Jomyuieliuble padoTuukamu ajaMuuucrpauuu | Iui-
Xemckoro KoxyyHa rpu pabdote ¢ [

o HHble 0OCTOSTENbCTRA.

5.7. llo pesynbTaTam paccieoBaHus KOMHCEHCH COCTABIACTCS akT C OTPAXXCHUCM B HEM
JIML, BUHOBHBIX B pasrnaweHun [1/H, paimepa npuuuHeHHoro yumepba aaMuHucTpauuu [luii-
XeMCKOro KOXyyHa. Haludup yiuepda cyObekraM [epCoHabHbIX [AHHBIX, @ TAKKe HHBIX
BBISICHEHHbBIX 00CTOSTENbC TBAX.



5.8. Ha oCHOBaHMHM aKTa KOMUCCHSA BEIHOCHT PELIEHHE 0:
MPAMEHEHHM MEpP HCLMILIMHAPHOTO BO3ACHCTBUS K PAOOTHHKY, BUHOBHOMY B
pasrnawenun 11)1H:
- AR(POPMUPOBAHUU PETYIITOPA O (PAKTE HAPYIIIEHAS,
- HHGOPMUPOBAHUA [IPABOOX PAHUTENBLHBIX OPIAHOB;
- UH(GOPMHPOBAHUM CYOBEKTOB NMEPCOHAbHBIX JaHHbBIX.

6. OTBETCTBENIIOCTb

6.1 OTBeTCTBEHHBIH HECET OTBETCTBEHUOCTD 34!

- peanu3alio  YTBEPXKICHHbIX B aivuHucTpaunn  [lnii-XeMckoroe KoxyyHa
JOKYMEHTORB., PEMIAMEHTHPYIOLLHX NOPs10K 0OpadoTku u obecnevernus SesonacHocTy [k,

= pazrnawendve LI o cBeaeHUHA OrpaHMYUCHHOrO paCHpOCTPAHCHHS, CTABLIKX
u3BecTHEIMM OTBETCTBCHHOMY B X0/1€ OCYLUECTBIICHHS CBOCH AeATE 1bHOCTH;

~ Ka4ecTBO M MNOCIEACTBUSI TIPOBOAUMBIX WM padoT [0 KOHTPONI ACHCTBHIL
II0JIB30BATENICH [1pY paboTe ¢ NEPCOHA!IbHBIMY AAHHbIMU,



